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I. OBIIME ITOJIOKEHUSA

1.1. Tlomoxenue 00 UCHOAB30BAHUM TPOCTOM SIEKTPOHHOM ToOANUCH (Janee —
«llonooicenue») NIl AdanacveBoit C.A. (manee — «Vupesicoenue») ompenensieT OCHOBHBIC
TEPMUHBI, PETYIUPYET NPaBUIa U CPEACTBA UCIOIb30BAHMSI IPOCTHIX 3JEKTPOHHBIX MOANMCEN U
peraMeHTUpyeT Cco3laHue cepTuduKaTta KiIo4ya MPOBEPKU DIEKTPOHHBIX  MOAMUCEH,
YCTaHABIMBACT MOPSAOK M YCIOBHS pabOThl COTPYIHUKOB YUPEKACHUS C 3JIEKTPOHHBIMU
nokyMeHTaMu B uHpopManmoHHoi cucrteme (nmanee — WMC), a Takke mpaBa, 00S3aHHOCTH U
OTBETCTBEHHOCTb BJIAJIENIbLIa IPOCTOM AMEKTPOHHON HOAMKUCH.

1.2. Jlannoe IlomokeHue pa3zpaboTaHO B COOTBETCTBHHM ¢ DenepalbHbIM 3aKOHOM No
273-®3 ot 29.12.2012 roma «OO6 obpazoBanuu B Poccuiickoit @enepanumn», denepaibHbIM
3akoHOM Ne63-D3 o1 06.04.2011 roma «O0 >IEKTPOHHOM IMOATIHCH.

1.3. Enunas cucrema uacHTHU(DHUKAIMKA ¥ ayTCHTH(HUKAINK SBISETCS HH()OPMAIIMOHHBIM
3JIEMEHTOM UH(PACTPYKTYPBHL, obecrieunBamomeld  UHPOPMALIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJICHiCTBHE  WMH(MOPMAIMOHHBIX  CHCTEM, HCHONB3YyeMBIX  JUIsl  TPEJOCTaBICHUS
rOCyAapCTBEHHBIX U MyHUIUNAIBHBIX YCIYT B 3JIEKTPOHHOI Qopme.

1.4. Ilemarormueckue paOOTHUKH YUpEXKIEHUS, SIBIAACH yYaCTHUKAMHU 3JIEKTPOHHOTO
B3aMMOJCUCTBUA Ha YcHoBHsX HacTosmero Ilomoxenus, moamuchIBalOT YBeIoOMJICHHE 00
osHakowiieHun ¢ Ilonoxenuem. IloanucaHue COTPYIHHUKOM YUpexIACHUS YBEAOMIICHUS
PaBHO3HAYHO MPHUCOEAMHEHUIO K CONIAIICHUI0 00 y4YacTUH BO BHYTPEHHEM 3JIEKTPOHHOM
JOKYMEHTOO0OpOTE€ C HCIOJB30BAHUEM TPOCTON DIEKTPOHHOM TOANUCH HA YCIOBHSIX
Hactosimiero llomokeHuss B COOTBETCTBUU CcO CT. 428 Ipaxkmanckoro konekca Poccuiickoit
Oenepannu («oroBop NpucoeTuHEHU ).

1.5. Peanuzamnust yciioBUid MPUMEHEHHsI TIPOCTOM JJIEKTPOHHOM TMOMMUCH 00ECIICUYNBACT
NpUAaHNE IOPUIUYECKONM CHIIBI BHYTPEHHUM JJIEKTPOHHBIM JOKyMeHTaMm Yupexzaenus B UC,
TpeOYIOIKM JTUYHOM MOAMUCH PYKOBOIUTENS Y UPEkKACHUS, U OTIEpaIisIM C HUMHU.

1.6. Hannuue npocToi 35IeKTPOHHOM MOAIUCH B AJIEKTPOHHOM JIOKYMEHTE MOJITBEPKAACT
aBTOPCTBO JIAHHOTO JIOKyMEHTa M COXpPaHSAET €ero LEeNOCTHOCTh. TakuM 00pa3oM, JOKYMEHT,
COIepPIKaIMNA MPOCTYIO 3JEKTPOHHYIO IOIMUCH, HE MOXKET OBITh M3MEHEH MOCIIE MOAMUCAHUS.

1.7. dns nognucanus qokymeHToB B UC ucnomnb3yercst npocTas 3IEKTPOHHAS OANNUCH B
BUJEC TPHUCOCAMHSAEMONW K JOKYMEHTY WH(GOpPMALUU, TEHEpUPYEMOH MpOrpaMMoi HIIH
UH(GOPMAIIMOHHOM CUCTEMOM COBMECTHO € MOJIb30BATEIEM WU TI0 €ro KOMaHIe.

1.8. B xayectBe mNyOMMYHONW YAaCTH KIIOYA MPOCTOW SIIEKTPOHHOM TOAMUCH B
VYupexJIeHHH UCIOJIb3YETC YHUKAJIBHOE UMS YYETHOM 3alKMCH, IPUMEHSIEMOE JUIsl aBTOPU3ALIUH
nons3oBatens B MC. B kadecTBe KOH(MUICHIMAIBHON YacTH KIIOYa MPOCTON AIEKTPOHHOU
HOJINCH B YUPEXKICHUH UCIOIb3YETCS NApOib K yYETHON 3aIKCH.

1.9. Nsrorosnenue (reHepanuio), Bbiauyy u perucrpanuto B MC umeH nonb3oBaresiei u
napojed OCYIIECTBIIIET HA3HAYEHHOE I10 MPUKA3y PYKOBOAUTENSI YUpPEKIEHUS OTBETCTBEHHOE
nuno (nanee — OTBETCTBEHHBIN 3a TEXHUYECKYIO moaaepkky 1C).

1.10. ITaponb monb3oBarenss UC MoxkeT ObITh U3MEHEH €T0 BIIAICTbIIEM B JIF0O0H MOMEHT
Hocjie aBTOpH3alMK B WH(POPMALMOHHON cucteme. PekoMeHyeTcss H3MEHATh Mapoib HE Pexe
OJTHOTO pa3a B Tpu Mecsiia. [ cHIKeHus pucka moadopa maposis ¥ HECAaHKIIMOHHPOBAHHOTO
WCIIOJIb30BaHUSl JIPYTUM JIMLIOM KJIIOYa 3JEKTPOHHOM MOJNUCH PEKOMEHAYETCS HE 3a/]aBaThb
MapoJIx, UCIIOJIb30BaHHBIE PAHEE.

1.11. Co3nanue u BblIady cepTU(PUKATOB KIIIOUEH MPOBEPKH AIEKTPOHHBIX IMOMAMUCEH
OCYUIECTBIISIET YIOCTOBEPSAIONINI LEHTP HAa OCHOBAaHUU COMIAIICHUS MEXKY YIOCTOBEPSIIOIINM
LEHTPOM U Y UPEkKACHUEM.

II. OCHOBHBIE TEPMUWHBI 1 UX OITPEJAEJIEHUSA
2.1. DnaexkTpoHHas mnoANUCh, — wuHDOpMaIMs B IJIEKTPOHHOW (opme, KoTopas
NPUCOEANHEHA K APYyroil mHGOpMaluu B 3IEKTPOHHOU dopMme (moanmucsiBaeMoil nH(OpMaIim)
WM WHBIM 00pa3oM CBsi3aHa C TakoW MHGOPMAIMEH W KOTOpast UCIIOIB3YeTCsl JUIsl ONpeneNIeHuUs
JIUIIA, TTOJMUCHIBAIOIIETO HHPOPMAIIHIO.



2.2. Ceprudukar KJIH0OYA NPOBEPKH FJIEKTPOHHOM MOAMMUCH — FIECKTPOHHBINA TJOKYMEHT
WIH JOKYMEHT Ha OyMa)XHOM HOCHTENE, BBIJAHHBIC VYIOCTOBEPSIIONIMM IIEHTPOM JTHOO
JIOBEPEHHBIM JIMIIOM YAOCTOBEPSIOLIEro IIEHTpPa W MOATBEPKIAIOINE MPUHAICKHOCTh KII0Ya
NPOBEPKU DIIEKTPOHHON TOAMKMCH BIAJACTBIly CEepTHPHUKATA KIH0Ya TPOBEPKU DIEKTPOHHOU
MOJIHCH.

2.3. Baanenen ceprudukara K/04a NPOBEPKHU 3IEKTPOHHOH MOINMUCH — JIUIIO,
KOTOPOMY B YCTAHOBJIEHHOM COOTBETCTBYIOIUM @DenepanbHbIM 3aKOHOM TMOpPSAKE BbIIaH
cepruduKar KIroda IPOBEPKHU IEKTPOHHOU MOIUCH.

2.4, Kiao4d 3JIeKTPOHHOI NOANUCU — YHUKAJIbHAs MOCJIEAOBATEILHOCTh CHMBOJIOB,
npeIHa3HauYCHHAs JIJIsl CO3/IaHUS SJIEKTPOHHOM MOAMHICH.

2.5. Kiou mpoBepkM 3JeKTPOHHOH NOANUCH — YHUKaJIbHAsA MOCIEA0BATEIBHOCTD
CHMMBOJIOB, OJIHO3HAYHO CBSI3aHHAsl C KJIFOYOM 3JICKTPOHHOW MOANUCU U MpETHA3HAYCHHAs IS
MPOBEPKU MOJIMHHOCTH IEKTPOHHON MOIHUCH (Jjaiee — MPOBEpKa EKTPOHHOM MOANUCH).

2.6. Y4YacTHHKHU JIEKTPOHHOTO B3aHMOAEHCTBUS — OCYHICCTBISIONMNUE OOMEH
uHbopMaeil B DIEKTPOHHON ¢opMe TOCyIapCTBEHHBbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIpaBJICHUs, OpraHU3alNK, UHIUBUAyaIbHbIC PEANPUHUMATEIH, a TAKXKE TpaXKIaHe.

2.7. AudopManiuoHHAasi cUCTeMa 00LIero Mmojb30BaHUsA — HHPOPMAIIMOHHAS CUCTEMA,
YYaCTHUKHU 3JIEKTPOHHOTO B3aMMOJEHCTBUS B KOTOPOM COCTABIISIIOT HEOIPEACICHHBIN KPYT JIUIL
U B HCIOJIB30BAHUU KOTOPOI 3TUM JIMILIaM HE MOXKET OBITh OTKa3aHOo.

2.8.  VYmocroBepsilOmIMii HEHTP —  OPUAMYECKOE JIMIO, HWHAWUBUAYAJIbHBIN
npeanpuHUMaTellb OO TOCYydapCTBEHHBIM OpraH WM OpraH MECTHOIO CaMOYyMpaBeHMUS,
OCYIISCTBISIOMUKE (DYHKIIMU IO CO3[aHUI0O M BbIIa4e CEepTU(UKATOB KIIIOUEH MPOBEPKH
AIIEKTPOHHBIX TONAMHUCEH, a TaKKe WHbIe (YHKLHHU, MPeTycMOTpeHHble DenepalbHbIM 3aKOHOM
Ne63-D3 «O06 271eKTPOHHON TOATIUCHY.

I11. SJJEKTPOHHAS IOAIMUCH U EE BUIBI

3.1. IIpocToil >IEKTPOHHOW MOAMUCHIO SBISAETCS DSJIEKTPOHHAS MOAMMCH, KOTOpas
MOCPEACTBOM HCIONB30BaHUS KOAOB, MAapoied WM HWHBIX CPEACTB TOATBEPXKAAET (akT
(hopMUpOBaHUs ANIEKTPOHHOM MOAMUCH OTPEACTIEHHBIM JHUIIOM.

3.2. K BUJ1aM 31€KTPOHHBIX MOAMUCENH OTHOCUTCS:

° MpOCTas AMEKTPOHHAS MOJIIUCH;

° YCUJICHHAS 3JIEKTPOHHAS TTOJIITUCH.

Paznuyarorcss ycuneHHas HEKBaTH(UIIMPOBaHHAs DIEKTPOHHAs TMOAMUCH (Janee —
HEKBaTU(UIIUPOBAHHAS JIEKTPOHHAS MOJINCH) U YCWICHHAs! KBaTM(DUIIMPOBAHHAS SIICKTPOHHAS
MOJIHCH (Janee — KBATU(PUIIMPOBAHHAS AIEKTPOHHASI TOIIUCH).

IV. TIPABAJIA U CPEJACTBA UCI1I0JIb30OBAHUA
IPOCTHIX YJIEKTPOHHBIX MOJIMUCEN

4.1. DneKTpOHHBIH [JOKYMEHT CUMTAETCs IOANUCAHHBIM IIPOCTONW 3JIEKTPOHHOU
MOJNUCHIO IIPU BBIIOJTHEHUH CIEIYIOIINX YCIOBHI:

° IIpOCTast AEKTPOHHASI TOAIUCH COAEPKUTCS B CAMOM JIEKTPOHHOM TOKYMEHTE;

° KJIIOY NPOCTOM DJIEKTPOHHOM NOANUCH NPUMEHSETCS B COOTBETCTBUU C
IpaBWJIaMH, yCTaHOBJIEHHbIMU oneparopoM MC, ¢ ucnonb30BaHHEM KOTOPOM OCYIIECTBISIOTCS
co3laHue U (WIN) OTHpPaBKa AIIEKTPOHHOIO JOKYMEHTa, U B CO3AaHHOM M (MJIM) OTIPaBIEHHOM
JJIEKTPOHHOM JIOKYMEHTE COJEpKUTCS HH(OpMalns, yKas3blBalollas Ha JIMLO, OT HMEHU
KOTOPOTro OBLI CO3/1aH U (MJIM) OTIPaBIIEH 3JIEKTPOHHBINA JOKYMEHT.

4.2. HopmaruBHbIE MNpaBOBbIE aKThl W (WMJM) COIVIAIIEHUS MEXAY YyYaCTHHUKaAMU
IEKTPOHHOTO  B3aUMOJCHCTBUS, YCTAHABIMBAIOIIUE CIy4yad [PU3HAHUSA DJIEKTPOHHBIX
JIOKYMEHTOB, TIOAMMCAHHBIX IPOCTON 3JIEKTPOHHOM MOAMUCHIO, PABHO3ZHAYHBIMU JTOKYMEHTAM Ha
OyMaXXHbIX ~ HOCHUTENSAX,  IOIMUCAHHBIM  COOCTBEHHOPYYHOH  IOINHUCHIO,  JIOJKHBI
peaycMaTpUBaTh, B YaCTHOCTH:
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° IIpaBWIa ONPEIENICHUS JIMLA, TOANMCHIBAIOLIETO AIEKTPOHHBIN JOKYMEHT, 110 €ro
IIPOCTOM AIIEKTPOHHOM MOJIIUCH;
° 00S3aHHOCTh JIMIIA, CO3JAIOUIEr0 M (WIM) MCHONB3YIOWETo K4 IPOCTON

AJIEKTPOHHOM MOAMKCH, COONIONATH €ro KOH(UICHIIMATEHOCTb.

4.3. Jlns co3naHusl ¥ IPOBEPKU NIEKTPOHHOM MOJNMUCH, CO3JAaHUS KII04a 3JIEKTPOHHOU
NOJAINKCHA M KIYa NPOBEPKH 3JIEKTPOHHOW IMOANMCH JOJDKHBI HCIOJIb30BaThCA CPENCTBA
AJIEKTPOHHOM MOJIMUCH, KOTOPHIE:

° MO3BOJIAIOT  YCTaHOBUTH (PAKT W3MEHEHHUs TMOAMHMCAHHOTO 3JIEKTPOHHOTO
JIOKyMEHTa MOCJIe MOMEHTA €T0 TIOIITMCAHNUS,

° 00eCIevnBaT MPaKTUYECKYI0 HEBO3MOKHOCTh BEIYUCIICHHSI KITFOUYa 3JICKTPOHHOM
HOJIKCH U3 3JIEKTPOHHOM IMOANMCH WX U3 KIIK0Ya €€ TPOBEPKU;

° MO3BOJISIIOT  CO37aTh JJICKTPOHHYIO TIOANMHCH B (opmare, ycTaHABIMBAEMOM
(denepaabHBIM OPraHOM HCHOJHUTENHHOUM BIACTH, OCYIIECTBISIOMNM (YHKIIHH 110 BBIPAOOTKE U
peanu3aii TroCyIapCTBEHHONW TMOJIUTHKA U HOPMATHBHO-IIPABOBOMY PETYIMPOBAHUIO B cepe
UH(GOPMAIIMOHHBIX TEXHOJIOTHH, W 00eCcleyuBaronieM BO3MOXHOCTh €€ IPOBEPKH BCEMH
CPEICTBAMM JIEKTPOHHOU ITOAIIKCH.

4.4. Tlpu co3naHuy MEKTPOHHOMN MOAMUCH CPEACTBA AIEKTPOHHON MOANUCH JTOJKHBI:

° MOKa3bIBaTh  CaMOCTOSITEIPHO WM C  HWCIIOJIB30BAaHUEM  IPOTPAMMHBIX,
IPOrpaMMHO-AIMAPATHRIX M TEXHHUYECKUX CPEICTB, HEOOXOAUMBIX Ui OTOOpaKeHHS
nHopMaIy,  MOAMKCHIBAEMOW €  HCIOJB30BAaHMEM  YKa3aHHBIX  CPEACTB,  JIMILY,
OCYIIECTBIISIOIIEMY CO3/IaHUE AJIEKTPOHHON MOMMUCH, COAEpKaHHEe MHPOPMAIMH, MMOAMUCAHUE
KOTOPOW ITPOU3BOJIATCS;

° co3laBaTh dSJEKTPOHHYIO TMOJMUCH TOJIBKO TIOCJIE TOATBEPKICHUS JIUIIOM,
MOJIMCHIBAIOIINAM 3JIEKTPOHHBIN JOKYMEHT, ONIEpaliy 10 CO3JaHUIO 3JIEKTPOHHON MOJIHNCH;

° OJTHO3HAYHO MOKA3bIBATh, YTO AIEKTPOHHAS MMOAMKCH CO3/IaHa.

4.5. IIpu npoBepke EKTPOHHON NOJANUCH CPENCTBA AINEKTPOHHON MOAMNUCH JOJIKHBI:

° [I0OKa3bIBaTh  CAMOCTOSITENIBHO WM C  HCIOJIB30BAaHUEM  IPOTPAMMHBIX,
MPOrPaMMHO-AMIAPATHBIX W TEXHUYECKUX CPENCTB, HEOOXOAMMBIX [UIsl OTOOpaskeHUs
uHboOpMalMK, TOAMUCAHHOM C  HCHOJB30BAaHUEM  YKa3aHHBIX CPEACTB, COAEpKAHHE
3JIEKTPOHHOIO JIOKYMEHTA, IMOANMMCAHHOTO 3JIEKTPOHHOM MOJNUCHIO, BKIHOYAs BHU3YyaJM3alUIo
JAHHOM DJIGKTPOHHOM TOJIKCH, COAEpXKAIlyld HH(POPMAIMIO O TOM, YTO TAKOW JOKYMEHT
MOANKCAH 3JIEKTPOHHOM MOJNUCHIO, a TakXKe O HOMepe, BIaeliblie M Nepuoie AeUCTBUs
ceprudukara Kio4a MpoBEPKU EKTPOHHOM MOANNCH;

° MIOKa3bIBaTh MHPOPMAIMIO O BHECEHUH U3MEHEHNUH B IOJIUCAHHBIN 3JIEKTPOHHOM
HOJIMCHIO DJIEKTPOHHBIN JOKYMEHT;
° YKa3bIBaTh HA JIMIO, C MCIIOJIB30BAHUEM KIIHOUa IEKTPOHHOU MOANMCH, KOTOPOrO

MMOoANMMCAaHbI SJICKTPOHHBIC TOKYMCHTBI.

V. CEPTUD®UKAT KJIOYA ITPOBEPKH JIEKTPOHHOM NOANMUCH

5.1. YnocroBepstomuii HEHTP:

° co3maér cepTu(UKAThl KIOYEH MPOBEPKH AIIEKTPOHHBIX IMOANMUCEH W BBITACT
Takue cepTuuKaThl JHIAM, OOPATUBIIMMCS 3a WX MOJyYCHHUEM (3asBUTEISIM), TIPH YCIOBUHU
YCTAHOBJICHHSI JTUYHOCTH TMOJNydarenss ceprudukara (3asBureis) OO0 IMOJIHOMOYHS JIUIIA,
BBICTYTIAIOIIETO OT IMEHH 3asBUTEIIS, IO OOPAICHHIO 32 MOJyYSeHHEM JJaHHOTO CepTH(HKaTa;

° OCYIIECTBIISIET B COOTBETCTBUU C TPABHJIAMU ITOITBEPKICHUS BIAICHHS KITFOYOM
ANIEKTPOHHON TOANUCU TOATBEPKICHUE BIIAJICHUS 3asBUTEIEM KIIFOYOM DIICKTPOHHOM IMOJIIHCH,
COOTBETCTBYIOIUM KJTFOUY TPOBEPKH 3JICKTPOHHOU IMOIIMUCH, YKA3aHHOMY MM JUJISl TTOJTyYeHUS
cepTUdUKaTa KITF04Ya MPOBEPKH AIEKTPOHHOH TOIUCH;

° YCTAaHABIUBACT CPOKU NECUCTBHUS CEPTU(MUKATOB KITFOUEH MPOBEPKHU IJIEKTPOHHBIX
MOAIINCEH;
° AQHHYJIUPYET BBIIAHHBIE 3TUM YIOCTOBEPSIOLIUM HEHTPOM CEPTH(PUKATHI KIIIOUeH

MIPOBEPKHU JIEKTPOHHBIX MOAHUCEN;



° BBIJIaET 110 0OpAILEHHIO 3asIBUTENS CPEJICTBA AIEKTPOHHOM IMOIMUCH, COAEpIKaIIHe
KJIIOY 3JIEKTPOHHOM MOJIUCH U KJIFOY ITPOBEPKHU AIEKTPOHHOM MOANKCH (B TOM YUCIIE CO3aHHbIE
YAOCTOBEPSIIOIIMM  IIGHTPOM) MM  OOECHeYMBalOIMe BO3MOXKHOCTb  CO3[aHUS  KIIIOYa
AJIEKTPOHHOM NOJINCH U KITF0Ya IPOBEPKH JIEKTPOHHOMN MTOAIKUCH 3asIBUTEIIEM;

° BEIET PEECTp BBIAHHBIX U AHHYJIUPOBAHHBIX CEPTH(PHKATOB KIIIOUEH MPOBEPKH
IEKTPOHHBIX MTOAUCEN;
° OCYLIECTBIIIET MIPOBEPKY SJIEKTPOHHBIX MOANUCENH MO OOPALIEHUSM yYaCTHUKOB

3JIEKTPOHHOT'O B3aUMOICHCTBHSL.
5.2. Ceprudukar Kioda MPOBEPKHU HIEKTPOHHON TMOMANUCU COJEPKUT CIEAYIOLIYIO
uHOOPMAITHIO:

° YHHUKaJIbHBI HOMEp cepTudUKaTa Kilto4a IPOBEPKU JIEKTPOHHOM MOJMUCH, 1aThl
Hayaja U OKOHYAHHSI CPOKA JIEHCTBUS TAKOTO CepTUHUKATA;

° dbaMunus, WM W OTYECTBO 3asBHUTENS WIM HWHPOpMAIHs, TTO3BOJSIIONIAS
WICHTU(HUIIMPOBATH BJIaJeNblia cepTH(HKaTa KII04a IPOBEPKU AIIEKTPOHHOM MOIIHICH;

° YHUKaJIbHBIN KJF0Y POBEPKU FIEKTPOHHOMU MOIHUCH;

° HAaUMEHOBAHHME HCIOJIb3YEMOT0 CpEJCTBA DJICKTPOHHOM MOAMUCH u  (WIN)

CTaHOapThI, Tpe6OBaHI/I$IM KOTOPBIX COOTBCTCTBYIOT KIIHOY 3JICKTpOHHOI\/JI IIoAIIMCHu MW KIIHOY
IPOBEPKHU DJICKTPOHHOH MOJIHCH;

° HAaMEHOBAHHE YIOCTOBEPSIONIETO IEHTPa, KOTOPBHIA BBIJAJ CEPTHU(HUKAT KITFOUa
MIPOBEPKU IIEKTPOHHOU MOMHUCH.

5.3. Ceptudukar kiroya MpoOBEPKH IEKTPOHHON MOAMUCH MPEKPAITAET CBOE ICUCTBHE:

® B CBA3HU C UCTCYCHHUCM YCTAHOBJICHHOTO CPOKa €ro I[Gf[CTBHSI;

° HAa OCHOBAaHMM 3asBJCHMs BIajenblla cepTUdUKaTa KIOYa MPOBEPKHU
AIEKTPOHHOM MOAMNUCH;

° B cilyyae MpeKpalieHus NeATeIbHOCTH YAOCTOBEPSIONIETO IEHTpa 0e3 mepexonaa

ero QyHKUUN APYTUM JIULIAM.

VI. OBECHIEYEHUE IOPUJTAYECKOMN CHUJIbI
BHYTPEHHUX QJIEKTPOHHbIX TOKYMEHTOB

6.1. Tlepuon paboThl HaJ IEKTPOHHBIMH JOKYMEHTAMHU BKIIIOYAET CO3IaHHE U JAPYTUe
JeicTBUS MO UX 00paboTKe, OTpaskeHHE B YUETe, a TakxKe IMyOIMKaIys Ha caiiTe YupexaeHus.

6.2. Ilpoctas »neKTpOHHas TMONINUCH SIBISETCS PABHO3HAYHOM COOCTBEHHOPYUHOM
HOANUCH Ha OyMa)XHOM HOCHTEJIE.

6.3. IlomHoMouMsi Biazeablla MPOCTOM BJIEKTPOHHOW TMOAMMUCH, MOJAMHUCABIIETO
IEKTPOHHBIN JTOKYMEHT, MOATBEPKAaoTcsd B MOMeHT noxanucanus B MC aBromarnuecku 1o
MOJIO’KUTEJIBHOMY PE3YNbTaTy CIEAYIOIUX MPOBEPOK:

] COOTBETCTBYIOIIMI MOJIH30BATENh ABTOPHU30BaH B HH(POPMAIIMOHHOH CHCTEME;

° COOTBETCTBYIOILIAasl YHUKAJIbHAs II0CIEAOBATEIBbHOCTE CHUMBOJIOB 3IIEKTPOHHOMN
MOJITMCH BKJIFOYEHA B PEECTP BBIJAHHBIX NIEKTPOHHBIX MOANKCEMH;

° COOTBETCTBYIOIIAasl YHUKAJIBbHAs II0CIEAOBATEIBbHOCTE CHUMBOJIOB 3JIEKTPOHHOM

MOJIACH OTCYTCTBYET B PEECTPE OTO3BAHHBIX AJEKTPOHHBIX MOJIUCEH.

6.4. Bpems popmupoBaHus 371€KTPOHHOM MOAMUCH (PUKCUPYETCS B MOMEHT TOAMUCAHUS
o MockoBckomy BpemeHu (UTCH3).

6.5. Bwusyanuzanus mTamma IOPOCTOM AJIEKTPOHHOM MOANUCH HA 3JIEKTPOHHOM
JOKyMeHTe, BblnonHeHHas cpeactBamMu UC, sBisercss nmoATrBepxaeHHEeM (akTa MOAMHCAHUS
JTAHHOTO JIOKyMEHTA COOTBETCTBYIOIMM BIIAJIEbIIEM IEKTPOHHON NOAIMCH.

6.6. XpaHeHHE [IOKYMEHTOB OCYIIECTBISETCA IMYTEM UX 3alUCH B XPaHUJIUILE
IEKTPOHHBIX JIOKYMEHTOB, KOTOpoe sBisercd 4dacTeio MC 10 OKOHUaHuUs cpoka AEUCTBUSA
JIOKyMEHTOB.

6.7. Konust sIeKTPOHHOTO TOKyMEHTa MOXET OBITh pacreyaraHa Ha OyMa)XHOM HOCHTEJe
cpeacTBaMu UH(MOPMALIMOHHON CUCTEMBI U 3aBEPEHA B YCTAHOBJICHHOM MOPSIIKE.
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VII. ITPABA, OBSI3AHHOCTHU U OTBETCTBEHHOCTb
BJAJEJBIA TPOCTOM JIEKTPOHHOM NOAINUCH

7.1. Bnagener mpoCcTOi 3JEKTPOHHOM MOJAMUCH UMEET MPaABO:

° BECTU DJIEKTPOHHBIE JTOKYMEHTHI, MOANKUCAHHBIE 3JIEKTPOHHOM MOAMHMCHIO MpPU
pasMelIeHUH UX Ha caiite YupexJeHus, coracHo npukasy Ne§31 denepanbHOi CiryKObl MO
Haa30py B cdepe obOpazoBanuss U Hayku «OO0 yrBepxkaeHun TpeOoBaHUN K CTPYKType
opunmanbHOoro caita VYupexaeHus B HMH()OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON CETH
"UuTepuer" u (opmary mnpencraBieHus MHGOPMALMK», KOTOpPbIE JOKHBI COOTBETCTBOBATH
ycnoBUAM CT.6 Ne63-D3 «O06 37eKTpOHHOM MOANUCH» A UX HPU3HAHUS PABHO3HAYHBIMU
JIOKyMEHTaM Ha OyMa)XHOM HOCHTEJIE, TOJMUCAaHHBIM COOCTBEHHOPYUYHOM MOAIMHUCHIO;

° o0pamarecsi K pyKOBOIUTEINIO YUpexAeHUs s pa300pa KOH(IUKTHBIX CUTYaIHHA
(crIopoB), BO3HUKAIOIUX IPU IPUMEHEHUH NIPOCTON IEKTPOHHOH MOIIHCH.

7.2. Bnanenen npocToii 31eKTpOHHON MOAMMCH 00s13aH:

° OCYILECTBIATh  O0paOOTKY  BHYTPEHHUX  JIEKTPOHHBIX  JIOKYMEHTOB B
COOTBETCTBUH CO CBOMMH JIOJDKHOCTHBIMU O0SI3aHHOCTSIMU;

° YUWUTBIBaTb M NPUHUMAThb BCE BO3MOXHBIE MEpbl JIsi NPEAOTBpAILECHUS
HECAaHKIIMOHUPOBAHHOTO HCIOJb30BAaHUS CBOETO KJIFOYA AIEKTPOHHON MOAMKCH;

° HU TpU KaKuX YCJIOBUSAX HE NEepeaBaTh KIIIOY 3JIEKTPOHHOW IMOJANUCH JAPYTUM
JMLaM;

° MpU KOMIIPOMETAIMM CBOETO KJII0Ya 3JIEKTPOHHOM MOAMUCH HE3aMeIJIUTEIbHO

00paTuThCs K OTBETCTBEHHOMY 3a TeXHHUYecKyto moanep:kky MC ans nmpuocTaHOBKH JAEHCTBHS
MPUHAJIEKAIIETO MY KIIF04Ya 3J€KTPOHHOM MOJIITUCH;

° co0monaTh KOH(QUACHIMATBHOCTD KITI0Ua IPOCTOM JIEKTPOHHON MOAIUCH.

7.3. Brnagenen mpocCTOM ANEKTPOHHOM MOMNHUCH HECET JIMYHYK) OTBETCTBEHHOCTH 3a
COXPaHHOCTh CBOErO KJIt0Ya 3JIEKTPOHHOM MOJMUCH M €ro 3allUTy OT HECAHKIMOHUPOBAHHOTO
UCIIOJIb30BAHMSI.

VIIIL. BAKIIOYUTEJIBHBIE ITOJTOXEHUA

8.1. Hacrosmee Ilonmoxenue 00 HCIOIB30BAHUU TMPOCTOM 3IEKTPOHHOW TMOANKMCH B
VYupexaeHuu sBisieTcs JOKaJbHBIM HOPMAaTUBHBIM aKTOM, IIPUHUMAETCS U yTBepxkAaeTcs (oo
BBOJIUTCS B JIEMCTBHE) IPUKA30M PYKOBOAMTENS Y UPEKICHUS.

8.2. Bce u3mMeHeHus W IOMOJIHEHUsI, BHOCUMBIE B HacTosmiee [lomoxenue, opopmisitores
B NHCbMEHHOW (hopMe B COOTBETCTBMM JCWCTBYIOUIMM 3aKOHOAATENHLCTBOM Poccuiickoit
denepanuu.

8.3. Hannoe IlonoxeHne NpPUHMMAETCS HAa HEONPEACIEHHBIM CpokK. l3MeHeHus u
jpononHeHus: K [lonoxkeHuro NMpuHUMAKOTCS B MOPSAKE, NPeIyCMOTpeHHOM 1.8.1. HacTosmero
[Tonoxenus.

8.4. Ilocne mpunsTus [lonoxxkeHus (MM U3MEHEHUH M JOTIOJTHEHUH OTACIBHBIX ITYHKTOB
U pa3/iesioB) B HOBOM pelakIiuy Mpeablaylias peJakiis aBTOMaTHYECKH yTPAunBaeT CUITY.



